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UCM provides a convenient online process for students using
DualEnroll.com. Here’s how to register:

First Time Students - Create an Account

You can register by computer or right on your smart phone by
entering https://ucmo.dualenroll.com and clicking on CREATE
MY ACCOUNT.

New students

CREATE MY ACCOUNT

Log into your existing DualEnroll account

USERNAME:

PASSWORD:

Register now — Required fields are marked with a *

Complete the New Student Registration form to create your
account. Provide all information including a login name and
password of your choice. You must provide, either an email
account, or cell phone number to create the account.

MIDDLE NAME:

Forgot your username or password

HIGH scHooL:* >

CREATE LOGIN:"

Need to enter your text confirmation cd SIS

RETYPE PASSWORD: "

LAST NAME:"

DATE OF BIRTH:

Once you click REGISTER, you'll receive either a text message with an activation code
or an email with a link to confirm your account. You must confirm your account

EMAIL:

(CELL PHONE (text messages):"

before you can proceed with the registration. If using email, be sure to check your junk
and spam folders for the email. R

UCM has six application steps. Completed steps are shown in green and the current step is shown in orange.
Use the hints included below to complete all required fields, then click the update button after each step.

Maddie Missouri - ABERNATHY H S APPLICATION STEPS

Step 1: Student Address
Use a personal (not school) email to prevent
firewall blocking.

Please complete the Application Steps for University of Central Missouri Account
This is the application for students taking UCM courses while still in high ‘L Student Address
school. To applv to attend UCM after high school eraduation, click here

Maddie Missouri - ABERNATHY H S

APPLICATION STEPS

First (G}
M Citizenship Status” Citizenship Country” Account h.
- z .

‘LG?E o | \ e Step 2: Student Demographics

Colleges and universities are asked by many groups, including the federal . i
Pref government, accrediting associations, college guides, and newspapers, to !
Fretern Geccripethe sthniclracial hackgronnde of their studente and smploues 1o
‘ gL‘l‘;;t Maddie Missouri - ABERNATHY H § APPLICATION STEPS .

.
Gendel Do vo University of Central Missouri Terms and Conditions Account Step 3 " Terms and Condltlons
v By checking the 'l have read and agree' box below, | acknowledge my Pp—
unders

‘STTEEt Select Maddie Missouri - ABERNATHY H S APPLICATION STEPS

0 Am . la . 3

O Blad grad Parent or Guardian Contact Information Account Step 4' Parent Informatlon

the . . .
o Whi O Student Address Minors must provide parent or guardian

* The|
el sudentbEmessi el | jnformation and contact preference. Parent and

. _
¢ Ino| erlahonshl 3 Terms and Conditions
and| [parent ~|

| Student contact cannot be the same.

atul preference:* ‘ _ Parent Information i
o lacl| | =
Er:? Maddie Missouri - ABERNATHY H S APPLICATION STEPS
is| P
\azgld [ University of Central Missouri FERPA Consent Recount Step 5 : FERPA Consent
kY, 1 hereby authorize and consent to the disclosure of mv educational R
Maddie Missouri - ABERNATHY H S APPLICATION STEPS SR
. " Account Terms and Conditions Step 6: ngh SChOOI
‘Stu‘je”t UID / High School ID Number : e Enter your school and your counselor's name
i fddie | FeRea consent to be informed of your college registration.
Counselor” Student Demographics High School

‘ ¥ |

UPDATE

Terms and Conditions
Parent Information
FERPA Consent

You can always go back and edit any of the steps by
clicking on your profile tab at the top of the screen.

Your account is now ready for use, and you
can begin registering for courses.
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If you've forgotten your username or password, we have you
covered. You can retrieve your username and/or reset your
password using the link on the login screen. You can also enter a
Help Desk ticket by clicking the red Help Desk button in the
upper right corner of the screen.

DualEnrll.com

Student Guide - Course Registration

New students

CREATE MY ACCOUNT

Log into your existing DualEnroll account

USERNAME:

PASSWORD:

10GIN

Forgot your username or password?

Need to enter your text confirmation code?

Maddie Missouri | Help | Logout

Profile | Courses | Status

Narrow your Search

BY TERM

Browse all courses or narrow the selections displayed using the search criteria
Remember that using multiple search criteria may eliminate all courses

i College Campus ™ High School HE. Online Course 8 Regional Center

BY KEYWORD Course Type Subject Title College
0001 - no credits  chem full year University of Central Missouri
0002 - nocredit  physics full year University of Central Missourl

Maddie Missouri | Help | Logout

Choose all {]
‘ Profile  Courses  Status
[ College {
O Highsa Course Detail: Calc i &
0 Online § COURSE NUMBER: 002
O egigria CREDITS: 3.0
COLLEGE:  University of Central Missouri
I: REQUISITES: math003
DESCRIPTION:
M Available Sections
Section Type Instructor Location Days/Time Start/End Options
Date
00201 il kathy Main M Su (Lecture) [ Register |
Fall 2021 ucmoinstructor Campus St
math123 S
Confirm Prerequsites
00202 Register
Fall 2021
math123  This course requires prerequisites which must be completed
before you can be registered for the course. If you will not meet
goﬁ%u these requirements, please select a different course. Register |
al
beginnin|
calc . . . n
Continue with this course Choose a different course

Register for Course(s):

While logged into your account,
click on the Courses tab to review
the list of courses available.

The course finder will show you
only the courses available to you
and your school. Use the filtering
options on the left to narrow down
your search.

Click on the course name to see
class description and available
sections. Select a section and click
the REGISTER button to send in
your course request.

Your part of the registration is done
for now. You may choose to: select  |1;.c courses you
another course, view registration |55 o8
status, or logout. You will be sl

notified when your registration is

. . Your Dual Enri
complete or if there's an issue.

002 Calc 00202|
University of Ce
Fall 2021 select another course
Tasks for the ter

Missouri) logout

Parent or guardian taking too
long to provide consent? Use
Resend to remind them or

Change contact to update

Calc was successfully added.

No Further Actions Required

You have completed your registration
request. You will be notified via email and/or
text message if you need to complete
additional steps at a later time.

Please select one of the options below:

listration process:
link for detailed instructions.
aur high school counselaor,

Pending: Completion of Per Term
Steps

[History] [Notifications] [Abandon]

Parent: Provide Consent

view status

High School: Approve Student
Participation
Processing: Application

[Resend] [Change contact] [History]
Notifications]

parent/guardian information.

Enjoy your class!
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Parent Consent

DualEl’lI";;rH.com

Parents do not have accounts that allow them to log into the system; only students can log directly into
DualEnroll.com. Once your student initiates the registration process, you will receive ongoing email and/
or text notifications. The notifications will either provide you with an update on the status OR request

consent to register for a given term.

Note: Sometimes email notifications are delivered to your JUNK or SPAM folder —check these folders for the notifications.

Notification
for consent
will include an
active lll’lk to Student: TVIEl-ddIe-MISSOU[I _ _
College: University of Central Missouri
access the | term:  Fan2021

Onhne form. Click herefto review the documentation and complete your task.

Slmply Cth on No additional instructions provided for this task.
the link to

access the
online consent Q S

Dear Parent/Guardian,

*You have a task, Provide Consent, related to the following:

R ( R
MISSOURI

CENTRAL
form. '

Note: You have received this email because Maddie provided it as Maddie's parent/guardian’s email address on the dualenroll.com website when Maddie signed up for the class.

Parent: Provide Consent

Your child, Maddie Missouri, has signed up to take a class, from University of Central Missouri.

| hereby grant permission for my child to enroll in the UCM Dual Credit program. | understand:

* The subject matter of the course may be more complex and mature in nature. Expectations of student
behavior and performance will be held to a higher standard.

e Although courses are generally transferable, it is the student’s responsibility to ensure transferability
with the college/university that she/he plans to attend. Tuition charges will remain.

» Student must submit an official Drop Form with the Dual Credit Office if they no longer wish to be
enrolled in the course. To have course history removed from the UCM transcript and tuition & fees
removed, form must be received by the published Last Day to Drop with 100% Refund date at
ucmo.edu/dualcredit.

e Any and all fees not covered by the District will be the Student’s responsibility and the responsibility of
the parent/legal guardian. UCM must receive payment in full by the end of the course. Students with
outstanding balances will be passed to a third-party collections agency.

* | understand and acknowledge that this application includes, among other things, a negligence waiver
and release of claims. | expressly state | am over the age of 18 and have had sufficient opportunity to
review this document. | further certify | have read this document, understand it, and agree to be bound
by its terms.

Sign electronically by entering your first and last name:

Click 'Complete Step' to give permission and agree to the above.

Please click the "COMPLETE STEP" button below to confirm.
If you have any problems or questions regarding payment or permission, click here to contact support.

Provide your
electronic signature
by entering your
first and last name
in the box
provided. This
signifies that you
accept
responsibility for
all tuition, fees, and
fines that may be
incurred related to
your student’s
enrollment at UCM.

Click COMPLETE
STEP and you are
done!





