
Update Preferred Name in MyCentral
Follow these steps to update your preferred name in MyCentral which then feeds every night to the Housing 
management system.  This allows us to update desk roster for mail processing. 
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UCMO Single Sign-On 3 Steps

STEP 1

Visit mycentral.ucmo.edu
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STEP 3

Sign in with your Network ID and password

Duo Security 2 Steps
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STEP 4

Search for the Personal Informaton Card

STEP 5

Once located, click on Preferred Name and Pronouns
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Personal Information 3 Steps

STEP 6

On the top right of the menu click Edit
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https://bangen.ucmo.edu:8443/BannerGeneralSsb/ssb/personalInformation#/personalInformationMain
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STEP 7

If you do not have a preferred name, type the preferred name you wish to have
 on file which would include for Housing Mail Services.

This allows our desk staff to know preferred first names that may also be listed instead of legal 
first name on file with UCM.
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STEP 8

Once entered, click Update - And You are all done!
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