Update Preferred Name in MyCentral

Follow these steps to update your preferred name in MyCentral which then feeds every night to the Housing
management system. This allows us to update desk roster for mail processing.
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UCMO Single Sign-On 3 Steps (§

STEP 1

Visit mycentral.ucmo.edu

Forgot Username or Password ?

[] Remember me on this computer

For assistance, contact the

Technology Support Center.

By continuing, you understand and acknowledge

LICM's Accentable Llse Palicy

Created with W 20of 8


https://sso.ucmo.edu/authenticationendpoint/login.do?Name=PreLoginRequestProcessor&commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=true&passiveAuth=false&service=https%3A%2F%2Fwww2.ucmo.edu%2Fwebapps%2Fexperience-verify&tenantDomain=carbon.super&sessionDataKey=4bbee0a5-3872-43c6-8ecd-b75acbb5c99d&relyingParty=webapps_prod_CAS&type=cas&sp=webapps_prod_CAS&isSaaSApp=false&authenticators=BasicAuthenticator%3ALOCAL
https://sso.ucmo.edu/authenticationendpoint/login.do?Name=PreLoginRequestProcessor&commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=true&passiveAuth=false&service=https%3A%2F%2Fwww2.ucmo.edu%2Fwebapps%2Fexperience-verify&tenantDomain=carbon.super&sessionDataKey=4bbee0a5-3872-43c6-8ecd-b75acbb5c99d&relyingParty=webapps_prod_CAS&type=cas&sp=webapps_prod_CAS&isSaaSApp=false&authenticators=BasicAuthenticator%3ALOCAL
https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 3

Sign in with your Network ID and password

Forgot Username or Password ?

[J Remember me on this computer

[ ]

For assistance, contact the

Technology Support Center.

By continuing, you understand and acknowledge
UCM's Acceptable Use Policy.
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STEP 4

Search for the Personal Informaton Card

Details
Q_ |Personal Informatiory X
phone address contact information email emergency contacts inform
Personal Information M

Update Address, Phone, Email &
Emergency Contacts

STEP 5

Once located, click on Preferred Name and Pronouns

Update Address, Phone, Email &
Emergency Contacts

®

@ Name Change Information

Social Security Number Change

= Information

® Answer a Survey

@ Preferred Name and Pronouns

Preferred Name and Pronouns
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Personal Information

3 Steps 4

STEP 6
On the top right of the menu click Edit

A Personal Information” section.

st Name
KS

'ferred First Name
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STEP 7

If you do not have a preferred name, type the preferred name you wish to have
on file which would include for Housing Mail Services.

This allows our desk staff to know preferred first names that may also be listed instead of legal
first name on file with UCM.

N
ne Last Name
Hicks
tus Preferred First Name

Enter Preferred First Name

Update
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STEP 8

Once entered, click Update - And You are all done!

PSS e 1 S s

Jay

Created with W 70of 8


https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links



