Timeline for CA Selection, 2020-21

This timeline has very important dates related to the Community Advisor Selection Process. As an applicant, you are responsible for knowing these dates.

January 13--

Applications made available

January 22-23—
Each RHD will host an informational meeting in their hall. The purpose of this meeting will be to give information about what it’s like to be a CA. Look for publicity for time and place.

February 4--

Applications due to Office of Housing (L23 Ellis Complex) by 5:00pm


February 5--
Mandatory Meeting for all Applicants in the Ozark Room in the University Conference Center at 9:00pm. At this meeting, information about the process will be given out and candidates will sign up for interviews

February 7-9--
Interview/Group Process Weekend. All candidates will have a 30-minute interview and a 90 minute group process experience. Times and locations will be given to you at the Mandatory Meeting on February 5.  
February 13--
All candidates notified of their status

Feb 17-Mar 6--
Internship activities. All internship forms due to the Office of Housing by 5pm on March 15.

March 26--
Final Decisions sent out

April 9--
First meeting for training and paperwork purposes at 7:00pm. You will be contacted by your Residence Hall Director with the location of the meeting.

Community Advisor Application

Office of University Housing

University of Central Missouri
This application must be received at the Office of University Housing (Ellis Hall, room L23) by 5:00pm on Tuesday, February 4, 2020.

Section I: Demographics

Name: _______________________________________________________________________________


Last



                 First




Middle

Gender:________
UCM ID Number: _____________________ E-mail: _______________________
Current Hall:
_______________ Room: ___________
Phone: (         )

          




Address (if not on campus):
__________________________






__________________________

Major: 
______________________________________ Minor: ____________________________

Do you plan to be student teaching, interning, studying abroad, or unavailable in another fashion for any part of the 2020-21 academic year?    Yes
 No 
If yes, please explain:

____________________________________________________________________________________________________________________________________________________________________________________

Have you ever been charged with a crime?

Yes 
No


If yes, please attach a separate sheet of paper with an explanation of the incident including the date the incident happened, what crime you were charged with, the details of the incident and what the final outcome was. Minor traffic incidents such as speeding, parking, etc. need not be listed. Being charged with a crime does NOT disqualify you from becoming a Community Advisor.

Section II: Qualifications

1. Group Living Experience:


_____
Lived on campus at the University of Central Missouri



How many semesters? _________  What Halls? ___________________________


_____
Lived on campus at another college or university



What college or university? ___________________________________________



How long? _______________


_____ 
Other Group living experience (please explain, attach a separate sheet if necessary)


________________________________________________________________________


________________________________________________________________________

2. Total Credits Completed by the end of Spring 2019: __________

Please be aware that your Cumulative and Fall 2018 Grade Point Average will be checked. If either is less than 2.50, you will be eliminated from consideration.

Section III: Essay (This section should be completed and submitted with the application)

Please reply to the following questions on a separate sheet of paper and submit with your application. Please limit your responses to no more than one page. All answers must be typed.

1. Why do you want to be a Community Advisor?

2. Please list three qualities and experiences that you possess that would help you be successful as a Community Advisor.

3. Tell us about a situation in which you had to show leadership qualities. What are some specific skills that helped you in that situation?
Section IV: Skills Assessments (Due to the Office of University Housing by 5pm on February 4, 2018)
Three (3) Skills Assessment Forms are included with this application. Please give them to the following individuals to fill out:

1. Community Advisor – Your current Community Advisor if you live in a residence hall. For those who do not live in a residence hall, any current or former CA can complete it.
2. Another person affiliated with University Housing – This includes other Community Advisors, your Residence Hall Director, an Office Assistant, a Hall Council Executive board member, USHA or NRHH Executive Board Member, etc.
3. Yourself—Please complete a form answering the questions for yourself. Be honest!
Skills assessments from sources outside of these three categories will not be considered. Do not submit more than three skills assessments. You may be removed from the process if your skills assessments are not completed.

I certify that all the information included in this application (including the back page) is correct and true to the best of my knowledge. Furthermore, I give the Office of University Housing permission to verify it through appropriate sources.

_________________________________________


____________________________________

Signature






Date
Skills Assessment for Community Advisor Applicant

Office of University Housing 

University of Central Missouri

Section I: To be completed by Applicant

Name of Community Advisor Candidate: __________________________________ Date: ___________

Recommendation category:
_____ Community Advisor 





_____ University Housing Affiliated Person





_____ Self





Skills assessments from other sources will not be considered.

Section II: To be completed by Assessor

This person has applied for a Community Advisor position with the Office of University Housing.  A Community Advisor lives in a residence hall with anywhere from 100 to 300 students. The CA’s primary responsibility is to act as a facilitator for this residence hall community and to enhance the social, educational, intellectual, and cultural development of the residents. 

We appreciate your assessment of the applicant. Please be advised that applicants have the right to review the content of their candidate file, which will include this assessment. The comments that you make will help give us a better understanding of the candidate. Please make as many as possible

Please complete this assessment and return it to

Office of University Housing

the candidate. If you would rather send it in directly,
L23 Ellis Complex
you may return it to:




Warrensburg, MO  64093

Fax: 660-543-4846

If this form is not received by February 4, 2019 at 5:00pm, this candidate may be removed from the selection process.

How well do you know the applicant?



___ Know very well  ___ Know fairly well  ___ General acquaintance ___ Do not know well enough to rate

Please rate the applicant in each of the following areas (N/A = unable to rate)

Assertiveness (can approach others, willing to share a differing viewpoint)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Communication Skills (displays good listening skills, effectively relays thoughts, feelings and opinions both orally and in writing)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Concern for Others (is sensitive to issues of diversity, is empathic)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Leadership Skills (can draw others to action, is involved in campus activities, knows how to follow)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Decision-Making Skills (makes sound decisions, uses logical rationale, weighs alternatives and consequences)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Dependability and Conscientiousness (follows through with assigned tasks, reliable, responsible, takes initiative)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Positive Role Model (consistency between words and actions, models and leads a healthy lifestyle)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Adaptability/Flexibility (adjusts well to changing circumstances, works well under pressure, accepts differing viewpoints)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Teamwork (Works well in groups, does their “fair share,” works well with those with differing opinions)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Approachability (Others feel comfortable talking to this person, is sociable and friendly)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Please comment on this applicant’s strengths:

Please comment on this applicant’s weaknesses:

_____ I would recommend this applicant for a Community Advisor position.

_____ I would recommend this applicant for a Community Advisor position with the following reservations: ______________________________________________________________________________________

_____ I would not recommend this applicant for a Community Advisor position because: ______________________________________________________________________________________

Signature of Person completing assessment: ______________________________ Date: _________

Name: _______________________________________________________________________________  
Address: _____________________________________________________________________________

E-mail: ​​​​​​​​​​​​​​​​​​​​​​​​​​______________________________________________________________________________

Skills Assessment for Community Advisor Applicant

Office of University Housing 

University of Central Missouri

Section I: To be completed by Applicant

Name of Community Advisor Candidate: __________________________________ Date: ___________

Recommendation category:
_____ Community Advisor 





_____ University Housing Affiliated Person





_____ Self





Skills assessments from other sources will not be considered.

Section II: To be completed by Assessor

This person has applied for a Community Advisor position with the Office of University Housing.  A Community Advisor lives in a residence hall with anywhere from 100 to 300 students. The CA’s primary responsibility is to act as a facilitator for this residence hall community and to enhance the social, educational, intellectual, and cultural development of the residents. 

We appreciate your assessment of the applicant. Please be advised that applicants have the right to review the content of their candidate file, which will include this assessment. The comments that you make will help give us a better understanding of the candidate. Please make as many as possible

Please complete this assessment and return it to

Office of University Housing

the candidate. If you would rather send it in directly,
L23 Ellis Complex
you may return it to:




Warrensburg, MO  64093

Fax: 660-543-4846

If this form is not received by February 4, 2019 at 5:00pm, this candidate may be removed from the selection process.

How well do you know the applicant?



___ Know very well  ___ Know fairly well  ___ General acquaintance ___ Do not know well enough to rate

Please rate the applicant in each of the following areas (N/A = unable to rate)

Assertiveness (can approach others, willing to share a differing viewpoint)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Communication Skills (displays good listening skills, effectively relays thoughts, feelings and opinions both orally and in writing)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Concern for Others (is sensitive to issues of diversity, is empathic)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Leadership Skills (can draw others to action, is involved in campus activities, knows how to follow)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Decision-Making Skills (makes sound decisions, uses logical rationale, weighs alternatives and consequences)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Dependability and Conscientiousness (follows through with assigned tasks, reliable, responsible, takes initiative)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Positive Role Model (consistency between words and actions, models and leads a healthy lifestyle)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Adaptability/Flexibility (adjusts well to changing circumstances, works well under pressure, accepts differing viewpoints)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Teamwork (Works well in groups, does their “fair share,” works well with those with differing opinions)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Approachability (Others feel comfortable talking to this person, is sociable and friendly)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Please comment on this applicant’s strengths:

Please comment on this applicant’s weaknesses:

_____ I would recommend this applicant for a Community Advisor position.

_____ I would recommend this applicant for a Community Advisor position with the following reservations: ______________________________________________________________________________________

_____ I would not recommend this applicant for a Community Advisor position because: ______________________________________________________________________________________

Signature of Person completing assessment: ______________________________ Date: _________

Name: _______________________________________________________________________________  
Address: _____________________________________________________________________________

E-mail: ​​​​​​​​​​​​​​​​​​​​​​​​​​______________________________________________________________________________

Skills Assessment for Community Advisor Applicant

Office of University Housing 

University of Central Missouri

Section I: To be completed by Applicant

Name of Community Advisor Candidate: __________________________________ Date: ___________

Recommendation category:
_____ Community Advisor 





_____ University Housing Affiliated Person





_____ Self





Skills assessments from other sources will not be considered.

Section II: To be completed by Assessor

This person has applied for a Community Advisor position with the Office of University Housing.  A Community Advisor lives in a residence hall with anywhere from 100 to 300 students. The CA’s primary responsibility is to act as a facilitator for this residence hall community and to enhance the social, educational, intellectual, and cultural development of the residents. 

We appreciate your assessment of the applicant. Please be advised that applicants have the right to review the content of their candidate file, which will include this assessment. The comments that you make will help give us a better understanding of the candidate. Please make as many as possible

Please complete this assessment and return it to

Office of University Housing

the candidate. If you would rather send it in directly,
L23 Ellis Complex
you may return it to:




Warrensburg, MO  64093

Fax: 660-543-4846

If this form is not received by February 4, 2019 at 5:00pm, this candidate may be removed from the selection process.

How well do you know the applicant?



___ Know very well  ___ Know fairly well  ___ General acquaintance ___ Do not know well enough to rate

Please rate the applicant in each of the following areas (N/A = unable to rate)

Assertiveness (can approach others, willing to share a differing viewpoint)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Communication Skills (displays good listening skills, effectively relays thoughts, feelings and opinions both orally and in writing)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Concern for Others (is sensitive to issues of diversity, is empathic)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Leadership Skills (can draw others to action, is involved in campus activities, knows how to follow)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Decision-Making Skills (makes sound decisions, uses logical rationale, weighs alternatives and consequences)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Dependability and Conscientiousness (follows through with assigned tasks, reliable, responsible, takes initiative)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Positive Role Model (consistency between words and actions, models and leads a healthy lifestyle)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Adaptability/Flexibility (adjusts well to changing circumstances, works well under pressure, accepts differing viewpoints)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Teamwork (Works well in groups, does their “fair share,” works well with those with differing opinions)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Approachability (Others feel comfortable talking to this person, is sociable and friendly)

_____ outstanding
_____ good
_____ acceptable

_____ poor
_____ unacceptable
____ N/A

Comments:

Please comment on this applicant’s strengths:

Please comment on this applicant’s weaknesses:

_____ I would recommend this applicant for a Community Advisor position.

_____ I would recommend this applicant for a Community Advisor position with the following reservations: ______________________________________________________________________________________

_____ I would not recommend this applicant for a Community Advisor position because: ______________________________________________________________________________________

Signature of Person completing assessment: ______________________________ Date: _________

Name: _______________________________________________________________________________  
Address: _____________________________________________________________________________

E-mail: ​​​​​​​​​​​​​​​​​​​​​​​​​​______________________________________________________________________________
