
University Housing - Room Selection
 Instructions for Current Residents
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Home - MyCentral 1 Step

STEP 1

Click on the MyHousing Portal logo within the Housing section of MyCentral

Login to the MyHousing Portal 2 Steps
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STEP 2

Click Either Login Option
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STEP 3

Click on UCMO - Student SSO Login

UCMO Single Sign-On 3 Steps

STEP 4

Login with your Network ID and Password
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STEP 5

Enter password
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STEP 6

Click on Sign In

StarRez Portal 43 Steps
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STEP 7

Click on Residence Hall Agreement with either button
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STEP 8

Review instructions listed on the screen
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STEP 9

Use the hyperlink for detailed instructions
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STEP 10

Click on HERE to view our list of upperclass floors for the upcoming year

Diagrams will show maps of the floors as well as where certain rooms face such as 
the example below:
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STEP 11

Click on Continue within your agreement to proceed to room selection
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STEP 12

Click Room Selection

This area of the agreement will not show until it is your determined lottery time. Your lottery 
time will show the week leading up to room selection on the main page of the Residence Hall 
Agreement screen and will be included in the emailed instructions you receive.
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STEP 13

View Instructions for room selection
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STEP 14

View Further Instructions and Information
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STEP 15

Click on any hall to start selection

You dont have to click the exact hall you want, but choosing one allows you in to the room 
search screen.
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STEP 16

You can uncheck the hall to then view all options
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STEP 17

You can use Room Type to Search by room type

This includes double room (with roommate) or single room (without a roommate). Students 
are not able to buyout double rooms as singles during room selection or after until the room 
change period after fall opening.
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STEP 18

You can search by area

East Campus: Ellis Complex
West Campus, Fitzgerald (including Fraternity chapters in Fitzgerald), Houts, Hosey, Nickerson, 
and South Yeater
Greek Housing: Panhellenic (sorority housing)
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STEP 19

You can search by any building
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STEP 20

You can search by particular suites within a building (including if you are going 
in with others to make sure your rooms pair up).
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STEP 21

You can also search by floor within any building
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STEP 22

This includes any particular sorority wing in Panhellenic
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STEP 23

Or Fraternity chapters in Fitzgerald
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STEP 24

This this example, we are going to select a double room

This example will show searching for and selecting a double room suite with 3 people in a 
roommate group.

Note:  Our rooms are only programmed for double rooms to be paired together and single 
rooms paired together.  A single room paired with a double room will not be a option for 
studetns.  
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STEP 25

Click on Suites…
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STEP 26

Click on the room within the suite you want. 

If you are just picking for yourself, you only choose Add to Cart for one room. If you are 
choosing for a suitemate or a group going into a double room suite, you will have to add a 
second room to your cart so you can assign all to the suite.
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STEP 27

You can click on show room into to see more details including if it is already 
occupied by anyone else. 
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STEP 28

This screen will show rooms in the suite and if anyone else is assigned with 
their first/preferred name as well as their age.  

You have the option to message them in the portal or you can wait till you assign yourself and 
see further roommate/suitemate details on your application summary.
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STEP 29

Click on Go Back
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STEP 30

Add your room to cart if you have not already. 
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STEP 31

Add the second room to your cart 

This is only if you have a roommate group with one or more students who have also accepted 
the roommate invites in the portal. If they did not accept or you did not formally invite, you 
will not be able to assign them.
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STEP 32

Click on Save & Continue once you have added the room(s) to your cart.  
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STEP 33

First assign a bed space to yourself 

You will be given all options in the suite and choose which space to assign. Letters do not 
matter as it only dictates the bedspaces within the system used for assignments.
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STEP 34

Assign other students (if applicable)

If you are not in a roommate group, you will not do this step.
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STEP 35

Continue to assign others (if applicable)

You will continue this until all students are assigned.
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STEP 36

Review your selections and make sure placements are correct. 
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STEP 37

Click on Continue with Room Selection
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STEP 38

The confirmation screen will just show your selections one more time.  
Confirmations only show StarRez/Roommate PINs unfortunately.  
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STEP 39

Click on Save & Continue
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STEP 40

You will then be taken to your application summary.  You will see your assign-
ment (room/building), and your room type. 
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STEP 41

View Roommate and Suitemate(s) Contact Information to see assigned room-
mate/suitemate(s) including their assignment, cell phone, and email address. 
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STEP 42

To view your assignment/roommate & suitemate contact information you can 
also click HOME
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STEP 43

Then click on View Housing assignment 
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STEP 44

Click on Future Assignments
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STEP 45

You will see your selected assignment under this section
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STEP 46

As well as roommate/suitemate contact information
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STEP 47

If selection was successful, you will also get a confirmation email such as the 
one below: 
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You have successfully completed room selection!

If you wish to change your room, please  view that screen below your application summary within 
your agreement and follow the same steps to select a new room. If in a roommate group, the room 
change will affect all parties!
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