
How to Submit a 
Roommate/Suitemate Preference OR

Accepted a group invite 
(Incoming First Year Students)

Login to your

MyCentral

Account

Click 

Records and

Registration

Scroll down to Housing located in the middle of the page

Use the scroll bar to

scroll to the bottom

to view "Housing

Assignment

Gateway"

Click 

Here



Click on

 

To access the

module.

Scroll to find the section for "NEW STUDENTS WHO WANT TO

PREFERENCE ROOMMATE/SUITEMATES

Be sure to maximize your browser window!

Review all

information

and

instructions! 

 These

include what

information

is needed

Click 

 

 

To invite

members to

your group. 

 You will need

ID number

and Last

Name



Click on

 

and then enter

roommate/suitemate ID

and Last name

 

Click 

 

 

Once found, click 

Repeat as needed (You may include one (1) roommate and up to two

(2) suitemates until they all appear.  Hit               When done.

If you entered more than

one person, you will need

to enter the name of the

person you wish to be your

actual roommate (versus

your suitemate).

Click                  

You can come back to see which group members haven't accepted

(marked as invited) or have accepted invite.  You may also remove

members later.  Invited members will get email and informed they

must accept the invite.

See next page on how to accept invite!



Follow steps 1-5 until you see                      button and click

Click 

 

 

to complete invite

process

Accepting or Declining Invite

The group leader with get a confirmation email once you have

accepted the invite.

Room assignments are completed in June and Students will be able

to view their assignment via the Housing Assignment Gateway.


