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1. Open Tk20

2. Go to Document Room in 

Left Side Menu

3. Click on Documents tab 

under it



Click “+” sign before the name 

of your college to expand.

Click “+” sign to expand 

Model Syllabi.



1. Select year folder 

2. Click “+” as shown at the 

top then select “File” from 

the menu.
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Click here to upload file from 

your computer.

Enter title of the file “Meeting 

Minutes 2016”

Click “Add” to add this file to 

2016 folder selected above



The file added above appears 

here.

To add more files, follow the 

same instructions from Slides 3 

to 5 to load Model Syllabus. 



If you have any question, please contact 

Nhung Pham    

Pham@ucmo.edu, Dockery 110

Office number: 8855

mailto:Pham@ucmo.edu

