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Select status (Ex: “Active” / “Inactive”)

Select Assessment Rubric here

Select Courses here

Select programs here



Select “Use values manually input 

by assessor”

Select “Display criteria together”

Click “Generate” to generate the report



->Data display looks like this.

->As you selected “Display 

Criteria Together” option, all 

criteria are displayed in a 

single graph.



To export the data, click 

on “Export” button and 

select “Export to 

Computer”

If “Data Display” option is 

selected, data is displayed in table 

format as below

Click “Close” to 

close the window



To display criteria separately, change 

the option here

Click “Generate” to generate the 

report



->Report looks like this.

->Pie chart is displayed separately for 

each criteria

Click “Share” to mail this report


