
How to add an outcome

By Academic Programs and Services
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1.Open TK20

2.Go to Planning tab on 

left side menu

3.Select Assessment 

Planning in the horizontal 

menu on the top

4.Select 

“Outcomes/Goals”

5.Click on “Edit/Create”.

Slide 2



Select the organization you wish to 

map to your outcome

Select Program SLO here

Click on “Add Program SLO”
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Enter outcome title here

Enter outcome description here

->If you select “Results are 

derived from its own measures, 

click on “Advanced” link.

->Enter Start Date which is the 

day you begin to start your 

assessment period

->Click “save” to save the 

outcome
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If you select “Results are 

derived from data collected 

for other outcomes”,

->Select “I will map this 

program SLO now” option

->Enter “Start Date” from 

Advanced tab

->Click on “add new” 

button in “Mapped 

Outcomes” section
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Select the organization here

->Select “Program SLO” option

->Select the outcome you wish to map to 

your outcome

Click “Add Outcomes” to add 

the selected outcome 
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Click “Save” button to save 

the Outcome
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How to edit an outcome

By Academic Programs and Services
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1.Open TK20

2.Go to Planning tab on 

left side menu

3.Select Assessment 

Planning in the horizontal 

menu on the top

4.Select 

“Outcomes/Goals”

5.Click on “Edit/Create”.
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Select the organization

Select “Program SLO” option here

Click on the outcome you 

wish to edit
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Edit outcome title here

Edit outcome description here

->If you selected “Results are 

derived from its own measures, 

click on “Advanced” link.

->Edit Start Date which is the 

day you begin to start your 

assessment period

->Click “save” to update the 

outcome
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If you selected “Results are 

derived from data collected 

for other outcomes”,

->Edit “Start Date” from 

Advanced tab

->Click on “add new” 

button in “Mapped 

Outcomes” section if you 

wish to add another 

outcome

-> Click on “delete” button 

if you wish to delete the 

existing outcome
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Select the organization here

->Select “Program SLO” option

->Select the outcome you wish to map to 

your outcome

Click “Add Outcomes” to add 

the selected outcome 
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Click “Save” button to 

update the Outcome
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How to enter data in TK 20

By Academic Programs and Services
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results
STEP 1:  Log In to Tk20

• Log in to your UCM My Central portal

• Go to the “Employee” Tab and click on the “Tk20” link at the lower right portion of the screen
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

STEP 2:  Navigating Inside Tk20

• Click the ”Planning” Tab from the red navigation bar at the left of the Tk20 screen
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results
STEP 3:  Setting Up For Program SLO entry

• Select your program from the “Organization” drop down menu (programs are organized by college)
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

• Select “Outcomes/Goals” from the drop down menu under the “ASSESSMENT PLANNING” option at the top center of the 

screen.  Next select “Edit/Create” from the secondary drop down menu under “Outcomes/Goals”
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

• Select “Program SLO” from the “View By” drop down menu
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

STEP 4:  Adding or Editing Program SLOs

• To add a new program SLO click on the “Add Program SLO” gray shaded button
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

• Enter your first program SLO in the box provided, add a description if desired and click on the “Save and Add Another” 

button at the bottom of the screen

• Repeat until all program SLOs are entered and saved
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

• To edit an existing SLO click on the SLO, make edits to the SLO and/or description on the resulting screen and select Save at

the bottom of the screen
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

• To edit an existing SLO click on the SLO, make edits to the SLO and/or description on the resulting screen and select Save at

the bottom of the screen
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

STEP 5:  Navigating to SLO assessment entry location

• Select “Assessment Planning” from the drop down menu at the center top of the screen and next select “Plan Data Entry” 

from the secondary drop down menu
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

STEP 7: Entering you program assessment information

• Click on the first program SLO

• Enter the requested information pertaining to the Measurement of this SLO in the boxes provided (note:  the form can 

accommodate multiple measures but you need only complete the number of measures your program actually uses).

• If you have completed all data entry for the measurement of this SLO and are ready for external review, click on the “Data 

Entry Complete” button at the bottom of the screen.

• Click on the “Save” button at the bottom of the screen.

• Enter the requested information pertaining to the “Results” of this SLO.  Select the degree to which the SLO has been “Met” 

from the buttons at the top of this form, select “Data Entry Complete” if appropriate and Click on “Save.”

• Enter the requested information pertaining to the “Actions” planned for this SLO.  You can click on “Add Row” to get a drop 

down menu of common actions or just type your planned actions in the “If Other…” box.  Select “Data Entry Complete” if 

appropriate and Click on “Save.”

• Select the next SLO from the assessment home screen and repeat the process.
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results
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Instructions for Entering or Modifying Program Student Learning Outcomes and 

associated Measures, Actions, and Results

STEP 7:  Sign Out

• When you have completed an SLO data entry session, make sure you have saved your work and select your name “HI, NAME” from the upper 

right corner of the screen and click on Sign Out
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If you have any questions, please contact

Nhung Pham

Email: pham@ucmo.edu

Office: 8855
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