Web Address for TMA http://cmms.ucmo.edu/tmalogin

Guide for TMA Login and Project Request Form

Project Request form should automatically open when logging on to TMA

www.tmasystems.com

Language:
| English

TMA Technical Support:

bl

Phone: ©18.858.6600

Phone (Toll Free) : 800.228.8765
Email: support@tmasystems.com
Web Support: http://tmasystems.nat

Login ID: loginiD

sussnnay

Password:

Client: Iucm

¥ Remember Me

1 forgot my password
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Request Date - Will automatically populate from the date and time on the computer.

Your Name, Phone Number and Email Address will automatically appear. Remove all information
before entering information given from the requestor.

Requestor Name: It your name does not automatically populate, begin to type it in. Click on your name
when it appears below the field.

Phone #: Enter requestor’s phone number to include area code.
Requestor Email: Enter requestor’s email address.

Request Copy To: Enter email address of others who need to know about this project request.
Automated emails will be sent to them as well as to the original requestor. More than one email can be
entered. The addresses need to be separated by a semicolon.

Status: Leave Blank

Notify Me: This block will automatically contain a “check mark”. If there is an e-mail address, this block
checked will result in e-mails being sent regarding status changes to the request.

Approval Routing Passed: Leave Blank
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Action Requested: Enter the following information-
DEPARTMENT (for example Office of Technology, Alumni Relations, Facilities Planning and Operations)
PROJECT TYPE (Type in ALL that apply)

Space Allocation
Remodel
Renovation

New Construction

PROJECT DESCRIPTION - Be as specific and detailed as you can of the work being requested.

Additional Comments: Use this field to put any additional information such as other people to be
contacted if the original requestor is unavailable, Information about specific times work can be done,

etc.
Tl WabTHta 5.8 - Univarsty of Central Misscu - FPO Kim Pitman (pitmany - Gaogia Chrome - 0 x
A Mot securd | ermmisuLmo.edu v kitma AR R LR Maari D 053 065 1 3 haul JHEG ed 218814 3IE01 S
P Iamactont  geourtng Qrgancation Aomip  Bepoti el bl
g FTLT e R
= \WebTMA (NNERSTOFCENTRALMISOLR
oo oyl b it Project Request Form B ST B
Drome B [ 2o e dace Xowe| D Qe Qe @i | dss i o @we | dsem 9 ca
Requastor Information Request Informatlon
H Raquas! & Raguest Type Dass;
Roguest Dabe: | 10282018 G 12z Dapariment Kama ai
,3 Riguistor Name: !FPD Kirm Pitman I=] bl Repair Center Mame: =
Phone 8: AT40 Accayind @ .
ﬁ Ragissstor Email: phmanggucmeadu Lication 10 F=
_‘] i Facility Mame:! ...
Moty M # Approval Reuting Passed
Tracirg Action Requosied Biilding Mame: s
*—} Typs of Project - « Ok Floor Code:  ¥90 - e
L A Favonie Remgdel & Mew Construction 7 Rioeen 2 vens 1-10 out of 10 ]
~ Would 1ike ¥ of the walls i the siddle |
wrctiom af the of fice to e remcwed. > et Availabila 1] |
-ﬁ Also Dosiing to have & saall storage -
Additional Commants Saled " [ e
= 3
e J

Request Type Description: Enter as Project Request

Modified 7/1/19 by KP



Department Name: Select only one of the following

Projects - Main Campus (This is all areas on the main campus side to include, Airport, University

[ ]
Farms, Safety Center, Athletics and the Police Academy
® Projects - Parking (Any parking areas that the campus is responsible for)
® Projects - Pertle Springs
® Projects - Residential Life (All dorms and apartments)
® Projects - Union
® Projects - Student Rec Center
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Facility Name: Select from the drop down list - Buildings available
Building Name: Select from the drop down list — Buildings available
Floor Code: Select from drop down list - Floor Codes available for Building Selected

Room: Select the room number from the drop down list — Room’s available will be determined by
Building and Floor Selected

| Be  Imemcees  pooueng  Quanmwes  Asmin  Gesens  eo 3 Mew Wangow |
= \WebTMA UNIVERSITY OF CENTRAL MSSOURY
sz § VAR BWRY Froject Request Form A 1 A |
Qh;iuqnl G omas | hwas Ly Gy e Cuate | D) Pl (D) e (D) Dimat Geset| e = g Hep | bl Save 9 Canesl
Request lifarmation
H Rkl Reuists: o mn casy ;'. o mmt
Lkl Al Request Date: | 102902018 E e Dapartmant Nama: | E‘ |
A, Requestor Name: |[FPO Kim Pitman T=1l=l  Repoir Conter Hame: [Faciiities Planning & Ops|= | =
el vl Phone #: 4740 Accoumtw | [l
ﬁ Fequestor E-mail: pitman@ucmo.edu Location 1D [SEBSF117A I'_ (s
1 Facility Mame: | Central Campus [~k
d — s e Building Name: | South East Building |~ | =
"} Facilities Planning and Operaticms = Di Flasar Coada E’SF"
T Fype of Project - Room |SETITA
p—— Remcatl & Mew Construction ” Nat Avallable * |
“"ﬁ' Wewla 1ike 3 of the walls in the misdle ,‘g
Additional Comments. Select v =]
O
(o )
| )

Modified 7/1/19 by KP



Not Available: Leave Blank

When done, click the “Save” icon in the upper right corner.
When all requests are entered, remember to Logout.
Things to Remember

Browser Selection

Remember to save as a “Favorite” or Bookmark on your browser. Internet Explorer, Google Chrome or
FireFox. When logging in select the browser that works best with your system.

After logging into TMA the second window doesn’t pop up

Make sure whatever browser you use allows Pop-ups. The Pop-up Blocker must be turned off for TMA
to display correctly. To change this, with your initial login into TMA, a message or icon should pop up
indicating “prevention of this site allowing pop-up window.” If you click on the icon or message a drop
down menu should appear with a list of options. Wording for each browser varies, select the one stating
“Allow pop-ups...”

See example below for FireFox. Once selected you will need to refresh the browser. At this point the
second window should pop up allowing you to access TMA.
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